ANNEX L – TERA ETP REQUEST

ANNEX Q – TERA REQUEST

Office Symbol										Date


MEMORANDUM FOR RECORD

SUBJECT: Enlisted Acknowledgement of Separation if Temporary Early Retirement Authority (TERA) Request is Denied


[bookmark: _Hlk206510461]1. I submitted my request to retire under TERA on (date).  The purpose of this memorandum is to acknowledge that if my request is denied, I understand I will be processed for separation in accordance with EXORD 175-25 and AR 635-200, Chapter 15.

2. The POC for this action is (rank, first, last name) at (e-mail address) or (contact phone number)
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Office Symbol										Date


MEMORANDUM FOR RECORD

SUBJECT: Officer Acknowledgement of Separation if Temporary Early Retirement Authority (TERA) Request is Denied


1.  I submitted my request to retire under TERA on (date).  The purpose of this memorandum is to acknowledge that if my request is denied, I understand I will be processed for separation in accordance with EXORD 175-25 and AR 600-8-24, Chapter 4.

2.  The POC for this action is (rank, first, last name) at (e-mail address) or (contact phone number)




	FIRST LAST NAME
	RANK, Branch
	UNIT


